
How to get into your School Email & Teams in 6 Steps 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 
On the school 
website click on the 
link to Office 365 

On the next screen enter your school password and 
click to SIGN IN 

Enter your school email address here 
 
As an example, Joe Blogs in Year 7 
will be  21jblo@carringtonschool.org 

 
Then click on NEXT 

2 

You are now in your 
school email account. 
 
Click here on these dots 
to go to your Office365 
account. 

3 
Here you can select 
Word, Excel or 
Powerpoint… 
 
Or go into Teams…  
 
Or go back to your 
Outlook email…. 

4 

In Teams you 
need to select 
from the list 
which class 
you want 

5 

Now select FILES or 
ASSIGNMENTS to find 
the work your teacher 
has set you 
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